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1 Introduction

This form is to be completed if additional financial or other resources are required from central UKCPA funds for completion of your proposed project. This form should be submitted with the UKCPA Project Planning Document to the UKCPA General Manager, Marie Matthews (mmatthews@ukcpa.com).
2 RESOURCES AND FINANCIAL COSTS
Please outline the resources that are required for your proposed project, under the following headings (or state if not applicable):

	
	Justification of resource required and other details, if appropriate 
	Cost

	Staff/human resources

If appropriate, please justify the cost of each individual involved in the project, and outline how their costed time is related to their grade and salary.

Please also outline how much (as a percentage) of their time is required.
	
	

	Travel and subsistence

	
	

	Meeting venue costs

	
	

	Teleconference costs

	
	

	Equipment


	
	

	Software


	
	

	Training


	
	

	Marketing

Please state if specific marketing of your project would be required, and whether this would be done by the UKCPA office or external advertising, eg published paper
	
	

	Postage & publications


	
	

	Ongoing costs 

Please outline any potential ongoing costs such as rolling out the project, monitoring, reviewing and updating.
	
	

	UKCPA office/staff resources

If appropriate, please estimate the cost of using office staff and equipment which is not included in the headings above, such as correspondence with UKCPA members, marketing and promotion, photocopying, etc.
	
	

	Other (please provide details)


	
	

	Sub-total
	
	


3 PROJECTED REVENUE
Please outline any projected revenue from your project (or state if not applicable), how this would off-set the costs outlined above, and the timescale in which you expect this revenue to emerge.
	
	Details 
	Projected revenue

	Revenue from completion of project 

For example, sales, leases or licenses.
	
	

	Sponsorship


	
	

	Sub-total
	
	


4 ADDITIONAL COMMENTS
Please use this section to add any additional comments or information.







































Funding Request Form


























<Last updated June 2011>

